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PrideGames Volunteer Expenses Claim Form 2008
This form is to be used to record those expenses you incur while volunteering for us for which you wish to be reimbursed and remember to always ask for a receipt.  The type of expenses that we provide reimbursement for are: 
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2- Subsistence 

3- Postage 

4- Stationary

5- other authorised by Pride Sports

Any expenditure item exceeding
£5 must be agreed with Pride Sports

in advance.
	Date
	Type of Expenditure
	Mileage
	Receipt y/n
	Amount
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These represent an accurate account of my expenses.

Name of Volunteer:- ……………………………………………..

Date of Claim:- ……………………………………… 

Volunteer signature :- …………………………………..


Approved by:- ………………………………………..

Date Approved ……………………….  Date payment issues:- ……….. 

Car mileage allowance is 40p per mile for the first 30 miles, then 10p per mile per return journey. To qualify, a list is needed of visits / activity including post code for start and end of journey.  Car parking fees require a receipt. Bus, train, tram or taxi fares require a receipt. For duties over 7 hours there is a £10 subsistence allowance. For overseas travel special arrangements will be agreed.





Please take your expense forms to the volunteer co-ordinator at your activity.











Pride Sports, C/O LGF 105-107 Princess Street, Princess House, Manchester M1 6DD

www.pridegames.org      info@pridegames.org    01618721990 

