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Pride in Brighton & Hove Summer Pride Festival Week

Support 2009: Application Guidance Notes

Please read these notes carefully before completing your application form.
The deadline for applying for support is the 1st May 2009.
PLEASE NOTE:
This support is offered for Summer Pride festival week (25th July to 2nd August 2009).  
Financial support is only one avenue of support available.  Groups are asked to consider if they need such support.  Where financial support is deemed essential for putting on a Summer Pride festival week event, groups are asked to complete the appropriate area of the form.   
You are asked to outline what you need in the ‘key support’ section. Only use the financial support section if you require a grant.
1. Eligibility criteria for funding:

In order to apply for Pride support with this scheme, you must be:

· A local group (Sussex based) and
· From the community and voluntary sector and
· Working with Lesbian, Gay, Bisexual and Trans (LGBT)* communities in Brighton & Hove.
*individually or collectively

2. Criteria for decision making:

All grants will be assessed using the following criteria. In the event of limited capacity, decisions will be taken using the criteria below.  Such decisions will be made by the Pride Board (on recommendations from the Pride Grants Committee). 

a) Eligibility (as set out above) must be established
b) All eligible applications will be considered and applications falling into any of the following categories will be prioritised for support:
· New groups
· Groups wishing to increase the range of community involvement available for the LGBT community

· Groups with a focus on education
· Groups that are supporting more marginalised sections of the LGBT community**
**e.g. Black & minority ethnic or disabled members of the LGBT community

c) Successful applications must also satisfy the Pride Board that the project has been well thought through, and that the budget is realistic.
3. Financial support
Pride has £3,000 available to allocate for financial support.  Please note this is the only avenue of financial support available.  
Financial support can be provided in the form of grants.  Grants will be given to the organisation to cover costs. Where grants are given money cannot be fundraised for Pride and it is expected that you will not raise money for organisations other than your own.

The upper limit of grants is £300; however please only ask for what is needed to put on the event.  

Pride will not pay for:

a) Advertising and promotion
· Applicants must demonstrate a need for other forms of publicity that is integral to the success of the event before this can be supported. 
· This is given to those who apply for support free of charge (where they meet the eligibility criteria set out above) in the form of a listing in the magazine and on the website. 

· Applicants are encouraged to produce their own press releases rather than paying for advertising (Pride can provide support for this).
b) Alcohol
c) Food will only be supported when it is integral to the event
Groups are asked to keep costs low in their applications for grants; particularly for refreshments (support for buying these at wholesale cost can be provided through Pride. Please ask for this in your application). 

4. Notes on completion of the application form:
· Please complete the form clearly, typed if possible. 

· Please ensure that your contact details are up to date.

· Having received a Pride grant in the past will not make your application more or less likely to be successful. 

Details of the event/project 

· In this section you should describe the nature of the event/project. Please include details of:
a) what the event/project will involve

b) how you have identified the need for this event/project 

c) who the beneficiaries of the event/project will be (please give predicted numbers if relevant)

d) the purpose of the event/project – what you hope to achieve.
· Please include as many details of the event as you can.  This will be used to create the listings

· Please outline the accessibility of your event.  This description does not have to be extensive but please consider if your event could make any reasonable adjustments to cater for the diversity of our community.
· Clashes- Have you considered possible clashes and what you could do to avoid them?
Key areas of support

In this section please detail areas of support you need that are not financial.  Some things we can offer are:
a) Event expertise- do you need some training in putting on an event?
b)  Promotion - we can offer you listings and possibly editorial space both in our magazine
     and on the website and help with press releases. 
c)   As well as a free listing of your event/s each community group will have a short listing
      within the Magazine, including contact details.  Please ensure that you include up to 25
      words in the ’community group information listing’ box.
d)   Room hire and booking, Pride has contact with businesses who may be able to supply
      space for your event.  Let us know what you need and we will try to help!

Financial support
Pride has a limited amount of money to support events, and financial support is only one avenue of support available.  Please consider if you need financial support, and if you do, please outline your costs, ensuring that you
· Provide a full breakdown of all costs either known or estimated

· Note that only reasonable costs can be covered. Pride does not pay for advertising or alcohol and only pays for food/refreshments when they are integral to the event.
· State clearly what costs you are applying for from Pride and what costs you expect to be covered by other sources. 

If you are awarded a grant, you will have to adhere to the following terms and conditions:

· All awards must be claimed within one month of your event.

· A completed evaluation form must be returned within one month of your event.

· Pride in Brighton & Hove must be mentioned as a funder both at the event, and on any associated literature, advertising or publicity. All such materials should clearly display the Pride logo and the words Supported by Pride in Brighton & Hove.

· All payments are made only with the provision of financial paperwork receipts and an event monitoring form.

· Pride in Brighton & Hove is unable to fund any payments that would be due back to them as an organisation i.e. your event cannot fundraise for Pride and it is expected that you will not raise funds for charities not connected to the event.
How will the project be monitored?
· In this section you should give details of how you will measure the success of your project – what methods you will use and how you will judge whether or not it has been a success. You will also be asked to complete a monitoring form for Pride after your event has taken place.
5. Before you submit your application please check:
· You have clearly detailed exactly what support you want.

· Your event/organisation is eligible for that support 

· You are applying for the correct form of support
· You are applying for the financial support you need, not the upper limit of the grant.

· Your application is sent by the deadline specified – not on the day of deadline or post deadline.
6. Deadline and submission of applications:
· If you are applying for a grant, and haven’t said if you are going to give any profits/left over money to Pride- we can’t accept it!
· If you are not asking for grant funding then we would be happy to receive any monies you    wish to give. This is not a condition of support. 
· Applications for support must be received, on the correct form, by the deadline Friday 1st May 2009.

· Please note that applications received after this deadline cannot be considered in this round of funding.
· Your application will be acknowledged as having been received by the application deadline by the Pride office.
Applications should be sent
By email to: office@brightonpride.org
By mail to: 
Pride in Brighton & Hove
6 Bartholomews

Brighton 

BN1 1HG

7. Further information:
For additional application forms or further information please contact: 
Ph: 01273 775939
Email: office@brightonpride.org 
Website: www.brightonpride.org 
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